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Meeting Agenda 
 
 
Date: Tuesday, June 3, 2014 

 
Host: Department of Commerce 
 1401 Constitution Avenue NW 
 Washington, DC  20230 
 Fourth Floor, Conference Room 4830 

 
9:00 a.m. Meet and Greet 

 
9:10 a.m. Welcome and Introductions 

Peter Lee, Department of the Treasury  

 
9:15 a.m. Functions and Responsibilities of Commerce’s Executive Secretariat 

Madhura Valverde, Executive Secretary, Department of Commerce 

 
9:30 a.m. Policy Discussion:  Select USA 

Vinai K. Thummalapally, Executive Director, Department of Commerce 

 
10:00 a.m. Break  

 
10:15 a.m. Best Practice Discussion:  Plain Writing and Plain Language 

Nicholas A. Fraser, Office of Management and Budget:  The Plain Writing Act 
and Future of Plain Writing 

Jana Goldman, Center for Plain Language:  What is the Center for Plain 
Language? How did the Center arrive at last year’s report card grades? 
What are the expectations and deadlines for this year’s report card? 

 
11:00 a.m. White House Update 

Joe Durheim, White House Agency Liaison 

 
11:10 a.m. Committee Reports 

Membership and Meetings – Sally Liska, Department of Agriculture 
Web – Tracy Catoe, Department of Education 
Technology – Linda McCarty, Internal Revenue Service 
Plain Writing – Terry Layton, Department of Commerce 

 
11:20 a.m. Open Forum  

Peter Lee, Department of the Treasury 

 
 Adjourn 


